
Property Handover Protocol
Joint documentation at move-in or move-out

Address of the apartment (street, no., ZIP, city, floor)

Handover at move-in

Handover at move-out

Parties
Landlord (name) Tenant (name)

Meter readings
Electricity (meter no. / reading) Gas (meter no. / reading)

Cold water (meter no. / reading) Hot water (meter no. / reading)

Heating (meter no. / reading) Reading date

Keys handed over (number)
Front door Apartment door Mailbox Basement / other

Condition of the rooms
Kitchen (condition, defects)

Bathroom / WC (condition, defects)

Living room (condition, defects)

Bedroom (condition, defects)
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Hallway (condition, defects)

Other rooms, basement, balcony (condition, defects)

Agreements
Defects found, agreed follow-up work, deadlines

Place Date

Signature of landlord

Place Date

Signature of tenant

Free template by tamgara.com – fill in & sign it right there. Sample without guarantee; not a substitute for legal advice.

Page 2 of 2


	Property_Address: 
	Occasion_Move_In: Off
	Occasion_Move_Out: Off
	Landlord_Name: 
	Tenant_Name: 
	Meter_Electricity: 
	Meter_Gas: 
	Meter_Water_Cold: 
	Meter_Water_Hot: 
	Meter_Heating: 
	Meter_Reading_Date: 
	Keys_Front_Door: 
	Keys_Apartment: 
	Keys_Mailbox: 
	Keys_Other: 
	Condition_Kitchen: 
	Condition_Bathroom: 
	Condition_Living_Room: 
	Condition_Bedroom: 
	Condition_Hallway: 
	Condition_Other: 
	Agreements: 
	Place_Landlord: 
	Date_Landlord: 
	Place_Tenant: 
	Date_Tenant: 


